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Position Title: Financial Assistant 
Employment type: Part-time, flexible working 
Location: Remote or at our offices in Alexandria NSW  
Reports To: ForPurposeCo Team  
Start date:    May start 
 
POSITION SUMMARY:  

• ForPurposeCo is looking for a passionate individual who seeks to make a positive 

impact, to join our team to help manage a range of financial and commercial activities.  

• ForPurposeCo is a “profit for purpose” social business that exists to expand the mission 

of OzHarvest helping to create more positive impact. (Visit www.forpurposeco.com)  

• The finance assistant would support the team with tracking and managing key financial 

transactions such as ensuring our suppliers are paid, our licensees are fiscally managed, 

and other commercial and financial support as required by a growing business.   

PRIMARY RELATIONSHIPS:  
The role reports to the manager of ForPurposeCo.   
 
RESPONSIBILITIES:  
 
The following are the primary responsibilities of the role: - 
 

• Ensure all invoices are approved and entered into the appropriate financial systems 

• Manage the invoicing and payables for the Juice for Good Licensees 

• Follow up and coordinate with location owners for installations of Juice for Good machines. 

• Support the team with various one-off financial and administrative activities such as reserving 
trucks for machine installations, ordering materials, researching procurement options, create 
credit card refunds, assist with planning marketing activities. We are a fast growing start-up, 
and the activities are highly variable but always interesting. 

 
We are seeking someone who is flexible in their working hours and could do 2 - 3 days per week 
plus or minus (depending on what is happening that week).  In an ideal world, the individual 
would be able to do a few hours every day.  We can normally be flexible on when the hours are 
done each day. 
 
SELECTION CRITERIA: 
 
Essential 
1. Right to work in Australia  

2. Strong user of excel, word, and other desktop software 

3. Strong commercial and financial skills.  Does not need to be a qualified accountant but 

previous bookkeeping and financial management experience preferred 

4. Experience with small business financial accounts tools, ideally Xero but could be MYOB, 

Reckon or similar. 

5. Strong customer service experience 

6. Problem solving and analytical skills 

7. Demonstrated ability to work harmoniously in a team environment 
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8. Strong communication skills  

9. High level of trustworthiness  

10. High level of accuracy and attention to detail  

11. Willingness to work and adapt within a start-up that is fast-paced, highly dynamic   

12. The flexibility to work out of hours if required  

13. Must be able to meet deadlines 

14. Be able to work unsupervised the majority of the time 

15. Willingness to work within the Philosophy, Policies and Procedures of ForPurposeCo. 

CULTURE: 
ForPurposeCo is co-located with OzHarvest, and we have aligned culture and values.  The team 
is passionate, dedicated, hardworking and fun. They are genuine and driven to reach ultimate 
success in all that they do for the Organisation and its work in helping vulnerable people in the 
community. 
 
 

   


